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FROM:

Karen Tobias

Vice President, Professional Development
RE:


2009 Sponsor Speaker Reimbursement
Please keep this Sponsored Speaker Reimbursement Form until the designated speaker has spoken to your chapter and you have paid his or her fee.  In order to receive your reimbursement, this form must be accompanied by an invoice or some other verification of the fee paid by your chapter.  The Sponsored Speaker Reimbursement Form must be returned to Dayton headquarters by December 31, 2009.
If you have any questions, please do not hesitate to contact the NMA headquarters office (937) 294-0421.

NMA SPEAKER REIMBURSEMENT REQUEST FORM
2009
Chapter Name


Your Name


Address


City/State/Zip


Name of Speaker


ENGAGEMENT DATE MUST BE BETWEEN January 1, 2009 AND December 31, 2009
1. Fee paid to above speaker


2. Expenses paid to above speaker


3. Total paid to speaker 


4. Enter 50% of total paid to speaker


5. Enter the lesser amount:  $200 or Total on line 4.


You must attach a copy of your paid invoice or canceled check with this form.

MAIL THIS FORM TO

SPONSORED SPEAKER REIMBURSEMENT

NATIONAL MANAGEMENT ASSOCIATION

2210 ARBOR BOULEVARD

DAYTON, OHIO 45439-1580

937/294-0421
Headquarters only

Approved by________________  Date Received__________________  Date Check Sent  ___________

