SCAC/Chapter Calendar 2010


	Month
	Date
	Event/Action
	By Whom
	Comments/Instructions

	January 2010
	01
	Start SCAC awards process
	
	Send description of awards to SCAC chapters:

Member of the Year, Manager of the Year, Gold Knight, Chapter Innovation Award

	
	01
	Update SCAC tables for website:
	
	Contact List (SCAC officers, chapter presidents – US mailing address, email, work phone, home phone, fax)

Delegates List
SCAC Goals

	
	05
	Harbor-UCLA GMM
	
	Strategic Visioning

	
	13
	SCAC Board meeting
	
	

	
	15
	BALC update
	
	Receive copy of NMA election report

Receive list of new BALC delegates

	
	15
	Begin planning minimum of two informative meetings
	
	Required for RC-1
Goal is quarterly workshops

	
	20
	Orange GMM
	
	Managing Change

	
	21
	Harbor-UCLA Workshop
	
	Follow up:  Strategic Visioning

	
	25
	BALC GMM
	
	Installation of Officers

	
	30
	Start collecting SCAC dues
	
	Send invoice to member chapters for yearly dues

	February
	01
	
	
	

	
	10
	SCAC Board meeting
	
	

	
	28
	SCAC dues due
	
	

	March
	01
	SCAC award nominations due
	
	Member of the Year (national)
Gold Knight (national)
Manager of the Year (SCAC only)
Chapter Innovation (SCAC only)

	
	04
	BALC speech contest
	
	

	
	10
	SCAC Board meeting
	
	

	
	30
	
	
	


	Month
	Date
	Event/Action
	By Whom
	Comments/Instructions

	April
	01
	Start SCAC 1st qtr. newsletter
	
	Send reminder, list of articles due to SCAC board

	
	01
	Gold Knight nomination due in Dayton
	
	Based on June presentation (Management Week)

	
	08-10
	NMA West LDC
	
	San Antonio, Tx.

	
	14
	SCAC Board meeting
	
	

	
	15
	SCAC RC1 report
	
	Prepare report for review by SCAC boar

	
	15
	Award nominations due in Dayton
	
	Member of the Year
Executive of the Year
Hall of Fame

	
	15
	Select issues for Publications Contest
	
	One issue from Jun – Dec; one issue from Jan - May

	
	15
	Possible first informative meeting
	
	

	
	30
	SCAC RC1 report due in Dayton
	
	Send approved report to Dayton

	May 
	01
	Review SCAC newsletter
	
	Send draft to SCAC board for review

	
	01
	Publication nomination due in Dayton
	
	Forms and 15 copies of submitted issues:

May – Dec, Jan - May

	
	10
	SCAC newsletter due in Dayton
	
	

	
	12
	SCAC Board meeting
	
	

	June
	01
	NMA Management Week in America
	
	Accept proclamations
Present SCAC awards

	
	09
	SCAC Board meeting
	
	


	Month
	Date
	Event/Action
	By Whom
	Comments/Instructions

	July
	01
	Start SCAC 2nd qtr. newsletter
	
	Send reminder, list of articles due to SCAC board

	
	01
	City of Orange update
Harbor UCLA update
	
	Receive copy of chapter election report

Receive list of new chapter delegates

	
	14
	SCAC Board meeting
	
	

	
	15
	SCAC RC1 report
	
	Prepare report for review by SCAC board

	
	30
	SCAC RC1 report due in Dayton
	
	Send approved report to Dayton

	August
	01
	Review 2nd qtr. newsletter
	
	Send draft to SCAC board for review

	
	10
	SCAC newsletter due in Dayton
	
	

	
	11
	SCAC Board meeting
	
	

	September
	01
	Election process
	
	Select Nominating Committee

	
	01
	Start planning SCAC Holiday brunch
	
	Select committee chair
Select date
Select venue

	
	8
	SCAC Board meeting
	
	

	
	18-20
	NMA National Conference
	
	Miami

	October
	01
	Start SCAC 3rd qtr. Newsletter
	
	Send reminder, list of articles due to SCAC board

	
	01
	Election process
	
	Nominating Committee report due:
officers serve for 2 years, elect only those officers whose 2-year term has expired

	
	13
	SCAC Board meeting
	
	

	
	15
	SCAC RC1 report
	
	Prepare report for review by SCAC boar

	
	30
	SCAC RC1 report due in Dayton
	
	Send approved report to Dayton


	Month
	Date
	Event/Action
	By Whom
	Comments/Instructions

	November
	01
	Review 3rd qtr. newsletter
	
	Send draft to SCAC board for review

	
	01
	Election process
	
	Elect 2010 SCAC officers

	
	01
	Send election results to Dayton
	
	

	
	01
	Possible second informative meeting
	
	

	
	10
	SCAC newsletter due in Dayton
	
	

	
	10
	SCAC Board meeting
	
	

	December
	01
	Install 2010 officers
	
	Install at Holiday brunch or by phone at January meeting

	
	01
	Update forms, website
	
	As of January 1, update any and all forms:

· membership applications

· awards nominations

As of January 1, update SCAC officer info on website


	Month
	Date
	Event/Action
	By Whom
	Comments/Instructions

	January 2011
	01
	Start SCAC awards process for 2010
	
	Send description of awards to SCAC chapters:

Member of the Year, Manager of the Year, Gold Knight, Chapter Innovation Award

	
	01
	Start SCAC 4th qtr.  2009 newsletter
	
	Send reminder, list of articles due to SCAC board

	
	08
	SCAC Board meeting
	
	Possible Holiday event 12/5 or 12/12 instead?

	
	15
	BALC update for 2010
	
	Receive copy of NMA election report

Receive list of new BALC delegates

	
	15
	SCAC RC1 report 4th qtr 2009
	
	Prepare report for review by SCAC boar

	
	30
	Start collecting SCAC dues for 2010
	
	Send invoice to member chapters for yearly dues

	
	30
	SCAC RC1 report due in Dayton
	
	Send approved report to Dayton

	February 
	01
	Review SCAC newsletter
	
	Send draft to SCAC board for review

	
	10
	SCAC newsletter due in Dayton
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